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Mississippi State Board of Funeral Services
Online Renewal Instructions

May 20, 2010

Mississippi State Board Of Funeral Service
3010 Lakeland Cove Suite W
Flowood, Mississippi 39232
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In your web browser enter www. msbfs.ms.gov in the address line. Press
ENTER.

You will see the page below.

Mississippi StatelBoardioflElinE@fSERicE g

Today is Thursday, May 20, 2010

Board Information Home

Forms
MISSION STATEMENT OF THE MISSISSIPPI STATE BOARD OF FUNERAL SERVICE

The Mississippi State Board of Funeral Senvice is responsible for implenting the provisions of the Funeral Service Law for the purpose of
better protection of life and health and regulating the practice of embalming, funeral directing and the care and disposition of dead human
bodies

Law/Rules and Regulations

The Board is authorized to prescribe a standard of proficiency as to the qualifications of embalmers and funeral directors, to revoke or

License Verification suspend licenses for any violations of this law, to adopt rules and regulations and to set standards of sanitation to be observed in the
embalming or cremation of dead human bodies. Any person desiring to engaage in the practice of embalming andfor the practice of funeral
Login directing or operating a funeral establishment must first meet the requirements of the law and rules and be licensed by the Board.

Mississippi State Board of Funeral Service Website Disclaimer
3010 Lakeland Cove, Suite W
Flowood, M3 39232
Telephone: 601-932-1973
Fax 601-932-1901
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To access your information click the Login button at the bottom of the vertical
menu on the left of the screen.
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You will be taken to the login screen to select the type of license you would like
to renew.

|_‘] Mississippi State Board of Funeral Se...

Today is Thursday, May 20, 2010

Board Information Login

Ifyou are a funeral estahlishment or licensee you can login and make updates to vour information.
You can alsa renew yaur license if all your requirements are current.

Law/Rules and Regulations

License Verification Establishment
Licenses

Trainee

Mississippi State Board of Funeral Service Website Disclaimer
3010 Lakeland Cove, Suite Wy
Flowood, MS 39232
Telephone: B01-8932-1873
Fax BO1-932-1901

Once you select your license type you will be taken to the login screen for that
type of license. The 3 types are shown on the next page.
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You will see one of these screens. Enter you License Number and your password
to login to your information. If you have not assessed this system before, enter
the temporary password that you received in your renewal notification letter.

| | Mississippi State Board of Funeral Se...| -
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Today is Thursday, May 20, 2010

Board Information Establishment Login

License Number ;
Password:

Law/Rules and Regulations

License Verification

rules of the Mississippi State Board of Funeral Service and certifying that all

By entering data into this web site your are agreeing to abide by the operating
. information is accurate and correct to the best of your knowledge and belief.

Today is Thursday, May 20, 2010
Board Information Licensee Login

License Number :

Password :

LawRules and Regulations

License Verification

rules of the Mississippi State Board of Funeral Service and certifying that all

By entering data into this web site your are agreeing to abide by the operating
. information is accurate and correct to the best of your knowledge and belief,

Mireinrinni Ctatn Dnard of Clnneal Samnisn Wik mitn Dinslnimee

issippi State Board of Funeral Se..

Todayis Thursday, May 20, 2010
Board Information Trainee Login

License Number :
Password:
Law/Rules and Regulations

License Verification

rules of the Mississippi State Board of Funeral Service and certifying that all

By entering data into this web site your are agreeing to abide by the operating
. information is accurate and correct to the best of your knowledge and belief,

Mississippi State Board of Funeral Service Wiehsite Disclaimer
3010 Lakeland Cowe, Suite W
Flowood, MS 38232
Telephone: 601-332-1873
Faxc G01-932-18901
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If this is your first time to login you will be asked to change the temporary
password before you can continue to your information. Enter a unique

password in the first box and then retype it in the second box. Press the Submit
button.

f d Mississippi State Board of Funeral Se... ‘

lil_i' ‘ould you like ko change the stored password for 999997

Atecany

Mississippi State Boarc g

Today is Thursday, May 20, 2010
Board Information

Update Password for test establishment

You need to change your temporary password
Enter New Pagsword:

Confirm Password

Law/MRules and Regulations

License Verification

Mississippi State Board of Funeral Service Wehsite Disclaimer
3010 Lakeland Cove, Suite v
Flowood, M5 39232
Telephone: G01-932-1973
Fax: 601-932-1801
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The following screens are examples for an establishment, however each process
is basically the same so even though the information on your screens may vary a
little the steps to renew your license will be the same.

ﬂ Mississippi State Board of Funeral Se...| - |

Today is Thursday, May 20, 2010

Board Infermation Establishment Information

Law/Rules and Regulations

License Verification

o) off Funerel Seivice g

Update test establishment

[ Upclate ” Reset Changes ” Log Out ]

Only items in red boxes can be changed.

License Number :99999 Password:1234
Application Date : Issue Date: 2006-2-23
Expiration Date : 2010-12-31 Inspection Date :

Fenew Online

Mame : test establishiment
Address :

City, State. Zip : Ms
County : BusinessPhone:[ |
Facc ] Emergencypnone:[ |

Email :
Type of Establishiment wpe —m8 Status
Funeral Establishment Individual Active

Mailing Address:

Address:

City, State, Zip: mMs

Other Information

Licensee inCharge: Mo LIC selected. Select the LIC from the list below.

Owners

Licensees Update Your Licensees

9999 atest, Make this person the LIC

Resident Trainees II Update Your Resident Trainees ”
8888 abtest,

Fines

There are no current fines on record for this establishment.

Mississinpi State Board of Funeral Service Website Disclaimer
3010 Lakeland Cove, Suite W
Flowood, M5 39232
Telephone: G01-832-1973
Fax: G01-932-1801
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If you license can be renewed online there will be a “Renew Online” button on
the screen. If your license cannot be renewed online there will be a note
explaining why online renewal is not available to you at this time.

There are a few items on your screen that you can update. These will have red
boxes around them. Please update any information that is missing or needs
correcting. Once you have updated the information, you must press the Update
button to save the changes. If you need something updated that is not in a red
box you'll need to contact the Board.

When you’re ready to renew your license, click the “Renew Online” button to be
taken to the shopping cart. You will be given a list of options to choose to renew
or purchase. Check the boxes on the left to select the items.

An establishment will have the option of paying for the renewal of some or all of
their employees in addition to the establishment license. Individuals will only be
able to renew their personal license. If the establishment or individual owes a
fine, that will also be listed in the shopping cart.

| | mississippi State Board of Funeral Se... +

Today is Thursday, May 20, 2010

Board Information Online Payment

Fayment from test establishment

Receipt Mumber: oL1022
Law/Rules and Regulations
License Verification Payment includes: Amount
[ §300- Licensee renewal through 2012-12-31 plus inspection fee of §75 $0.00
O s 25- Reprint Cerificate Number? |1 $0.00
1 §75-Inspection Fee  Mumber? |1 $0.00
[J $150- Funeral EstablishmentWaork Fermit  Number? |1 $0.00
[ $100- Renewal 9999 for atestthry 2012-8-30 $0.00
[ $50- Renewal 8388 for abtest thru 1801-12-31 plus late fee of §50 $0.00
O others 1 Dese $0.00
Total $0.00
Previous l [ Feset Selection ] [ INext ]
Mississippi State Board af Funeral Service Wiebsite Disclaimer
3010 Lakeland Cove, Suite i
Flowood, M5 39232
Telephone: 601-932-1973
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Once you've selected the items that you want to pay for online, click the Next
button and you will be taken to the page below. This screen informs you that you
are about to be taken to the State of Mississippi’s Enterprise Payment System
(EPIC). This is the State’s secure payment system that collects your payment
information and processes your payment. None of your credit card or banking
information is collected or maintained by the Board of Funeral Service.

| | Mississippi State Board of Funeral Se...| +

Mississippi State BoarciofElneic fSEWice g

Today is Thursday, May 20, 2010

Board Information

At this time you will be taken to the State of Mississippi's
Enterprise Payment System to complete your renewal,

Please click the button below to make your payment of $375.00,

Law/Rules and Regulations Continue with Payment

License Verification

Mississippi State Board of Funeral Service Website Disclaimer
3010 Lakeland Cove, Suite W
Floweood, MS 38232
Telephone: G01-932-1873
Faw: B01-932-1901
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Below are the first 2 screens from EPIC. Your payment choices include Master
Card, Visa, or Electronic Check. The assessed convenience fee will depend on
the payment method and it will be added to the shopping cart automatically.

1 choose Your Payment Method - Pay... i7|

Payment Process y 83““,'.'8
STEP BTEP STEP STEP
Payment B S n  EnterPay
1 Type Selection| 2 o & Information 4

Choose Your Method of Payment

Chaose Your Method of Payment ]

Copyright 2001-2010, Mississippi State Depatment of Infarmation Technalogy Senvices Al rights reserved. Privacy Policy

. Payment Summary - Payment Proce... | +

Payment Process

BTEP STEP STEP
g Summary 3  EnterPay
2 of Charges 9 informafion

Summary of Payment

Flease review your transaction

P
FUNERAL BOARD FEES $375.00
CONVENIENCE FEE $9.08
Total: fiagd .09

By making an on-line payment, you agree to our Terms and Conditions.

< Back | | Cancel | I Continue rl.

Copyright 2001-2010, Mississippi State Deparment of Information Technolagy Serices. All rights resenved. Privacy Policy
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When you payment is complete you will receive confirmation and then be

returned to the Board of Funeral Service’s site. From this screen you can either
logout or return to your information screen.

|_] Mississippi State Board of Funeral Se... ;I G

{ Mississiopi State/BoarelofEine @ lSE e e s

Taday is Thursday, May 20, 2010

Board Information Thank You

Frint Page
Renewal has been completed for: 99999

test establishment

Law/Rules and Regulations

.Ms
License Verification
Your next renewal is 123172012
cwestion aboutyour renewal should be directed to:

Mississippi State Board Of Funeral Service
3010 Lakeland Cove Suite W
Flowood, Mississipps 39232

FPhone: 601-932-1873

[ Fieturn to Y'our Information ]

Log Out

Mississippi State Board of Funeral Service Wehbsite Disclaimer
3010 Lakeland Cove, Suite W
Flowood, M5 39232
Telephone: B01-932-1473
Fax 601-832-1301
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